
 
 

 
 

Purchasing Department 

113 Mable T. Willis Blvd. 

Walterboro, SC 29488 

843.782.0504   

  

 
 
Date:  _____________ 
 
To:  Kaye B. Syfrett, Procurement Manager 
 
From: ______________________________ 
       
RE: ___________________________________________________________________________ 
 
______________________________________________________________________________ 

 
 
                                                                            Vendor                                                          Quote 
 
The quotes are as follows:  1.    ___________________________               $_________________  
 
                                                 2.    ___________________________               $_________________  
 
                                                 3.    ___________________________               $_________________  
 
 
FY26/27 Funds are available in the line item ______________________________ to cover 
purchases/repairs.  
 
 
   
Respectfully, 
 
 
____________________________________          
Name/Department 

Approved: _________________________ 
 
      Date: ____________________ 


